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Reporting to PNO Heal / Divisioral Head (T
Our cliert, a prestigious bank with a grawing nﬂwnrks Jooking energetic, dynamic and dedicated resources hining rebevant experience |~ et Winam Bachelor degeee hoider preterably i IT/related discipline from HEG recognized university.
and ane willing to work i Project Division of a Bank Tor execution of Core Qualificati Degree in refevant field and professional certification (PMF) will be treated as adventageous.
Banking Solution and Digital Channels project, Tneinlmq] shills and other criteria are reguired for the positions, All based
af Blamabad | Muzatiarabad AK Experience: Nlnumm 5 years with 3 years' experience in related fiekd covering:
01 | Position/Job Titie |  PMO Head (EVP/SVP) gy el ek letpwders
Reporting to Divisional Head IT / Projects Sponsoring Commities : ﬁsmmmmema‘:\h allied mﬂhmm
Altemate defivery channels {ADCs)
Academic/Professional | Mirsmuan Bacholr dogro hokdos i 1 rlate disiphos from HEG recognizod rvorsy. 2 ol T
Qualification Degree in Project and / Prok (PMF) o PRINCEZ certi glﬂllsandllualn +  Planning and monitoring implementation process of the project )
addition to the graduation will be preferred. esponsibilities: . mmxmwlm mn:ﬂg mmﬂ.?:gm.mm gm:,ephm plans as required.
. proj including the develpeent of contingency pli
Experience Overall, 10 years' axpedience of managing projects and teams including minimum 5 years' «  Liaison with program meanagement if the project lsmndawmurenmswe program and ensure
of Core Barking i covering Managing team of 10-15 clear communication and goal alignment
wmm - Coordinate with vendors' PMD team and bank's stakeholders to ensure meeting automation
. Financial & depasit products requinement of the business/operations.
. Reetail banking and banking operations . Apphing agile project management fechaique for change control and  confguration
. Integration and interfacing with allied solution management processes.
. Altprmate delivery channels (ADCs) such as ATM, ol banking, inteamet banking, = Rewhg ! P,"’”“"‘-‘mvm"“c S5 prcest:vouvens: g B rowered: oveesafalion: o e
Card Management systems.
Working experiance of multiple and complex IT related projcts, : :::ﬂ?":?e:?m:m:mﬂmmm LR ks ) e opec
Strong leadership skills and Problam-sobv indsel to handla rouli ! *  Maonitaring the dady progress of projects
mltl%n:' Bmi "ils"" Y TR AR W Fouting. eoet * Providing detaled updates 0 high-ups o other stakshoklers
= Comprehensive knowledge of banking! banking applications and Core Banking suits. I, e, m‘mf:é;’“;:mmm fles ol Ina prpict e aasy accass:
«  Understanding of e-Channls including but ot limited to ATMs, Molide application and B gl il L ol o A Rt
intarrat banking. Otfice, MS Project and other refalid project management tocks
. Excellent verbal and wiitten communication and presentation with technical and . Track project prog ing task g tools and address efficiently,
non-technical audience of varous levels in the ceganization.
o Excellent analytical, decision making, problem solving, teams, conflict resalution and |8 osition/Job OrK S8ct Utficers (DG-1/0
time: m;amerl skills rocelosies s bt geaccos o dfery o it Reporting to Divtsiorsal Head IT
*  Standard project management me 5 practices very of projects, Wi nelor Tokde Tirelated d ‘trom HEC 7y
vt i ot sl oo i | ST S o S
. Develop consolidated end-to-end peoject plans for onmphrx mlnrersus —
] Aty o 12 Project such as Microsoft Experience; !lmmmsn'g‘-ﬂyus - e i (With same role)
Office, M3 Project and ather refated project mmmm toals . Em:ant leadership, communication, and mhrpersmlgsluls
Outline of main duties/ | * Prowide project management seivices and overseeing the selected IT projects. : mm‘mf:m”mwmm‘mwmf;":mtnxm;‘ 9 (VAPT)
responsibilities . Ensure proper imitiation of Core Banking Sciution project and ils successful clsure | Other Skills 4
theough close coordination with vendors' roject implemantation teams and BAJK intarnal B gy aom, el ok bocki oy
stakeholders. *  (Latest IS0 requirements and security cortrols) Understanding of HTTP and HTTPS, as well as
. Mentor, train, and guide the organization's project teams as they learn and then adopt their underlying implementasions.
project management best practices in their projects. . Basic sufficient 1o write scripts from
. Provide a variety of requiar updates ranging from weekly status of enterprise prajects lo * Familiarity with cloud and saftware security best practices.
at il cpct o 18 ity project *  Knowledge of network and endpoint secuity
Pian & track the deliverables throughout project iifecycle. Main Responsibilities: * Wil work as backup for network and System
. Set the standard, provide tooks {e.g. tool, templates) and then be the resident advocate % Actively look for security vulnerabilities in our application and network, reporting issues and
and model far good project management practices. . mem m‘::l‘:w G
. Keep Business Transfarmation Team (if exasts), ITD, BAJK's management team, BoD, and b . - i -
ol ik unity informed as well s SBP if requires 50, :::rup lnlrm': mmnb; news, keeping an eye for the latest vulnerabilities and remedies
*  Serve.as BAIKs authority on IT project management practices. . Miv:rwm with the tevelopment/project feam to ensure a secure architecure.
» :‘:‘:‘“" PSJ”E“"‘"‘W"““" within erterprise & improve integration of projacts within +  Provice regular reports auditing our curent services and latest changes, as wed as cur intemal
usings: practioss.
. Enssui project doc i projact lifecycle, . Monitar our server iraffic, tickefing and reparting unusual padmﬁ
. Managea and joct risks & msues 1o achieve project goals. . Lead incident response, including
. Fapart project’s progress/status in timely & alfective manner to the managament. . Educate statf on security awareness and policies.,
. Analyze gaps and planning improvements in PMO processes, SOPs, systems, warkflows, +  Provide regular security stafus updates to senior managemant.
documentation, manuals, guidelines, practices for adding value 1o the business from
different dimensions. 0 osition/Job on Se Dfficer (0G-1/0
0 Position/Job Title Database Ad or O AV Reporting to: Divisional Head Risk Management Division
Academic/Professional | Minimum Bachelor degree holder preferably in [T/ related discipline from HEC recognized universay.
Reporting to Divisional Head IT Quall " mmmmm;m;w;mnw Lead Impiementor or Auditor will
Academic/Professional | Minimum Bachelor degree hoider in [Tiralated discipline / Engineering from Experience Minimum 3-5 years' expesience in IT / information security field and refated regutatory compliance.
Qualification HEC recognized university *  Strong knowledge of security framewarks and standards.
e EIN T T Shoud have eaperience in information secuity and its refated regulatory compliance.
inimum 5 years' expesience in IT/banl years' experience in relevant feld. Experiance |~ i
Experience in handling complex database recovery sconarios, troubleshooting various installation and | Other Skills: 5 KS"W mm;:g::‘“ D‘;’?‘“i:‘;x’wqﬁmw“
patching issues. Experience in Oracke engineered systems like Exadata and database migration 3 M“*‘m" o m""mm‘;ﬁm
from bagacy to a higher versian. Emieweinanyone Cleud technologies. & Strong Mmmmmuw sbillties
Extensive knowledge and solld RAC, ASM, Exaatay o e yseth
Other Skills Pestormance funing, Data Guard Iﬁwcah'l.mwmmw guard), DG Broker, latest versional | » $. Hion inbaorky, indeperwdence, and professions) iidyment
Oracle RDEMS. | Main Responsibilities: Information Security Governance
. Must have clear concept of dalabases Risk Assessment & Management
. Hands on experience for working on Oracle database (RDBMS) environment such as Toad, Regulatary iarce & Audit
SO developer, Access Control & Privileged User Management
. Strong knowdedge of backups, restores, recovery models, chustering and Risplication. Cybersecurity Operations Oversight

Should be competent encugh 1o make an effective roadmap to databases for Bank's products.
Ability to detect and troubleshoot database issues, CPU, memory, 10, disk space end other
resource contertion related to Databy

Understand coding and service management flo some degree).and Database ohject table,
procedure, function efc.

Good verbaliwritlen communication

Inter-persanal and team working skills

Main responsibilities: *

Provide siralegic direction and leadershiip for e organization’s database platiorms, aligning
database strategies with overall business objectives and IT goals.

Key duties will include the analysis ol the existing databases of Core Banking Software and
coime up with sokulions 1ok Databise designing, ro-designing, deployment and aptimization as
per the best practices.

Perfoeming standard databease tashs.

Oversee Me administration of ol database platlorms, ensuring Thei efficient operation,
security, availability, and performance. {Refational Model in DEMS)

Review all secufity standards employed on the databases and implemenl improvements
accordingly such s develop. and enforce database secuity pobicies, implement access
controls, encryption, and auditng mechanisms o protecd data infegrity and ensure
comgliance with reguialory requirements.

Monitor database performance metrics, analyze rends, identity areas for

EEEEEEEEEE

Information Security Incident Managemert
Venidor & Third-Party Security Risk Management
Secure Architecture & Change Management

Data Protection & Business Continuity
Hwareness & Capacity Building
Reparting & Escalation
0 Position/Job Title ! Business Analysts (0G-1)
Reporting to [PMO Head/Divisional Head IT
Academic/Professional | Minimum Bachelor's degrea in Computer Science. Technalogy, Business Admink o
Qualification o
certifications such as Certified Business Analysis Professional . (GBAF) or Project
Professional (PMP) e
*  Minimum 03 years' experience in business analysis of a related field,
Experience .

Demonstrated expeience in gathering and analyzing nusmess reqmmnm!s transtating them
into technical

q with

implement performance funing strategies to enhance database efficiency and responsiveness,
Troubleshooting and resohdng database imegrity, . Mocking and

Qther Skills, Expertise /

connectivity, sscurity issues elc.

- paperience i DCesses, ;da'mMnnwa. and recommending
solutions.
wd *  Proficiency in bsing gap analysis tools 1
Strong analytical and problem-sobving skills,

Exceffent communication and interpessonal skdlis with abiity to effectively communicate with
stakeholders at all levels.

Marage network servers and technology tools.

. ing routing installason, and of database and related . Proficiency in documentation and presentation tools (such &5 MS Offices and PowerPaint)
products, ummmww *  Knowledge of software development ifecycle (SDLC) processes.
. Support d help define strategies for d recovery, migration Outline of main duti L‘ﬂg’a&me with busingss to thesr objectives, and
and archiving, o IINWN l pes.
. Design and mplement robust backup and recovery strategies to ensure data availability and responsibilities: - Irr\p:m systems, and data to kentify gaps and opportunities for
minimize downtime in case of system tailures or disasters. b
+  Forecast fulure capaciy requitements based on business growth and application needs. Plan T et o trctnial N T, TN
and implement database infrastructure upgrades and expansions as necessary. . Wark ciosely with development/peojects’ cross functional teams o ensure that solutions meet
. Marnge relationships with database platiorm vendoes, including negotiation of contracts, business needs and requirements. .
and mai pport services bo ensure optimal service delivery. . Failitate communication between business stakeholders and technical teams throughout the
. Lead and manage a team of database administrators and engineers. Provide mentorship, peject Mecycie. £ "
quidance, and professional development opportunities Yo enhance leam performance and - ma i | el -
shills. . Continuously assess and refine business impact anal processes and methodologies to
. Willingness to work in shifts and on weekends and holidays. improve effectivenass and efficiency. e
. Participate in testing and validation of mew systems or software solutions to ensure functionality
01 | Position/Job Title | Systems Administrator (0G-1/AVP) and usability.
. Provide training and support 1o end-users on new ani processes.
Hsporling%o Divisional Head T * Sty curent with industry trends and best practices in business analysis and IT.
demic/Professional | Minimum Bachelor degree hoder in Tirelated discipline / Engineesing from HEC recognized univessity. iy Position/Job Oua A ance A st (0
Qﬂﬂlﬁﬂ‘ﬂm MCSA Microsoft Gertified System Administration)
Prunem:ywih and Linux operating sy N to; PMO Head/Divisional Head T
Experience: Minimum 5 years' experience i [T / banking with 3 years' experence in relevant fiekd Academic/Professional | * Bachelor's degree in Computer Science, Information Technology, or related field.
. Conversant with databases, networks. (AN, WAN] and patch management. ualification . Relevant certifications such as Certified Software Quality Analyst (CSOA) or ISTOB Certified
Othar Shdlls . Enowledge of system security (2.4., inbrusion detection systems] and data a Tester are advantageous,
: mwwmwmmmandmms Experience: . Minimum 03 years' experience in software quality assurance or a related role. (saftware
Sohing testing, quality assusance, ummq systems testing)
: WNMWWMWW . Proven experience in developing and executing test plans, test cases, and test scripts.
aof
b e o i *  Familiarity with manual and automated testing methodalogies and toals.
s Inter-personal and feam warking skills i »  Strang analytical and problem-salving skills.
. Understanding of Web Servers: Familiarity with hasting servers S5L/TLS Other Skills, Expertise / . Excolient el skiBls.
. Proliessional cestifications (e.g., Red Hat Certified Engineer [RECE)) are often prelered. - G . Attention to detail and accuracy.
i : nestall and configure software and hardware. ®  -Abllity to work both i ’ vely In 2 team
Main Respansibilities: figu +  Knowledgs of software development lifecycle (SLC) processes.
.

s s e s ss =aaw

.
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Set up accounts and workstations,

Monitor performance health, security and maintain systoms and servers according 1o

requirements.

Troubleshoot issues and cutages.

Ensure sscurity thiough scoiss controls, backups, VPNS and firewals.

Upgrade systems with new releases and modeks

Develop expertise 1o train stalf on new technologies

Build an intemal wili with technical documentation, manuais and IT palicies.

Value addition in developing IT related policies and implement those policies

Ensure healkth of servers and systems for satisfactory performance through proper adherence

o their Service Level Agreements (SLAs).

Marage and configure sirtualized emironments, including VMware, Hyper-¥, or simifar

platiorms.

Implement data retention and recovery policies 1o ensure data ml&ﬂm‘l‘ and availabaty,

Generabe regular reports on resource usage, availability, and

Develop and test disaster recovery plans to guaranies mslmasa continuity.

!memve Directory, LDVAP, or similar directory services 1o organize users and resources.
afall , ensuring timely upgrades.

Outline of main duties /
responsibilities

FUNDatny Wik it N A Wikt M 43 Somenn, AUl o TENG,
. Deveiop and execute test plans, test cases, and pts to Lt
performance, and relial

mhmmﬂmmmmaﬂawm
Utilize automated testing tooks and framewarks ta streamiine the testing process and improve
fficiency.
Document and track software defects using bug tracking tools and work clossly with

teams to ensure timely resolu

Collaborate with cross-functional teams to
systarn dusign and functionality.
Perform regression testing to verity bug fices and ensure that new features do not negatively
impact existing functionality,
Analyze tost results and provide regulas reports on testing progress, including defect metrics,
test , and overall quality status.
rwmnmmwmmmwmemmmm
meet quality standards and customer expectations.
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CALL /stV APPLICATIONS

The Higher Education Commission (HEC) invites Pakistani researchers/ scholars to
submit applications for HEC Research Awards competition. The objective of these

Awards is to recognize excellence in research, contributions to intellectual
development and promote high impact publications.
AWARD CATEGORIES
The awards will be given in the following three categories:
& . & BESTYOUNG % & BEST
£ RESEARCHER £ ¢ RESEARCHER : : PUBLICATION :
%, * k& F 3 * kK £ B * kR &

[ ELIGIBILITY CRITERIA ]

WWMMMEMWWHEC

RESEARCH

AWARDS 2026-27

mhm

Best Young

Researcher
L The applcant must have been a resident of Pakistan for at least three years on January 01 2026

Researcher
i Tmmlmnwmmmgmummmumzm

creditis

PID (1) 2889726

i st b fior at least one year on January 01, 2026
¢  BestPublication
i Th i st be ook or i
ii. ~The st nat be years old before January 01, 2026
il The be authors
i All authors must be residents of at least th u 01,2028
v R h arti ished ina HEC ized W-category journal
vi  Research i citation count of 100
Vi A ion of a paper] that have previously been submitted for the
mmwmmsmmvam
viil.  Book must be bya e press
How to Apply Deadline: Saturclay, October 31,2026

forms must be submitted o

Application
HEC via online portal:
httpsiiresearch.hec.gov.pk

Incomplete or late applications will not be

snww.hec.gov.pk/site/HRA
@hec.gov.pk

https:
Email contact: hra

........ Team to Facilitate:
| M 1 Bilal Malik | Mr. Aljaz Ahmed
| Deputy Director (R&DLHEC | Assistant Director (R&D), HEC
05120401219 051-90401245

The Aduvise
University's

interdisciplinary education.

il

il

w

Ll

v

N

v

kil

b

Nature of Appointment
The position will be offered on & comeact/'consultancy basis on terms and remuneration commensurate with the
ions, experience and professional standing,

The Adviser will report directly 1o the Reeton COMSATS University Islamabad.

How to Apply

candidate’s qualific:

Advise the Rector on the development of a university-
wide strategy for arts, culture, heritage and creative
expression.

Develep mitatives linking the Universin's academic,
research and creative capabilities with Pakistan's
cultural heritage and contemporary creative
invdustries.

Advise on strengthening and expanding programimes
inAn & Design, architecture, cultural studies, heritage
CONSery, 1 related linary areas.
Facilitate collaborations with museums. galle*les
cultural imstitut heritage authonti

and intemational organisations.

Develop opp nities for exhibitions, artist
residencies, lectures, workshops, cultural events and
public engagement programmes at CUL

Promote research and documentation relating 1o
Pakistan’s tangible and intangible cultural heritage.
traditicnal crafts, visisal cultare,

ADVISER TO THE RECTOR
(Arts, Culture, Heritage & Creative Industries)
COMSATS University lslamabad (CUT), a leading public-sector
excellence, research, innovation and societal engagement. invites applications from distinguished professionals for
the postion of: Adviser to the Rector - Arts, Culture, Heritage & Creative Industries

will work closely with the Rector in developing and implementing initiatives that strengthen the
ontabution 1o ans, cullure, herlage conservation, creative indusiries, community engagement and

Eligibility

2026 F 27051 Shdrisrmtins

ot il i (oo Joet a5 o e
e Lbihep ol e 353 Tt
/B. COmJLLz'r#'-L _u]/‘JJ'JJ K edik
(var(;lf:’ld/ 4.3 | Accounting & Finance BS
Bl LI B e S fae
;'uwl.'_lu“_r,:\,f,“f;.,gl/f'v_»l)‘mqflé’%
-Jf‘-du BCVE!
+92 330 8883082

to academic

ity with a strong

Applicants should preferably possess:

» A PhD. MPhil. Master's degree or equivalem
prafessional qualification in Fine Ams, Visual Ans, An
& Design, Architecture, Hertage Conservation,
Cultural Swadies, Humanities or a closely related field

= A d d necord of ac
artistic, research or cultural achievement.

= Demonstrated experience in university teaching,

academic leadership, research, cultural instinugions,

wdemic, professional,

= Ewvidence of publications, exhibitions, research
projects, cultural initiatives or professional
contributions of national and/or international
significance,

»  Experience in developing E
and working with national or imemational cultural
organizationswill be an advantage.

= Strong communication, networking, analytical and

and ecological heritage, .

Idemify opporunities for intemational collaborations
and represspation of CUT in ghobal arts, culture and
heritage networks.

Advise on the integration of creativity, design thinking
and cultural perspectives mto the Universin's broader
educational and innovation agenda,

Support initiatives connecting waditional erafts and
cultural heritage with entrepreneurship, design,
technology and creative industries.

Undertake special assgnments and sirategic projects
entrusted by the Rector.

Appli
Industries” i the subjectline.
The University reservesthe fight to accept or reject any application without assigning any reason.

Interested candldavcﬁ may submit their CV, a brief statement of purpese and details of relevant professional, academic,

 TIETRION

i

orkio the add d below:

cation should be sent to:

General Manager (Human Resource Section)
COMSATS University Islamabad
Principal Seat, Park Road, Tarlai Kalan, Islamabad, 45550
Telephone No: 05190495258

fon for Adviser to the Rector - Arts, Culture, Heritage & Creative

project-development skills.
= Excellent command of English and Urdu.
Preferred Profile
Preference may be given a
combinationof:
Academic Leadership | Artistic/Creative Practice |
II( ritage &' Cultural Research | m't.ﬂl'lllmﬂ Exposure |

| Dl | BARETTEN

The successful candidate should be c'«pab)e of working at
the stratepic level with the Rector while also translating
ideas into pracical, visitle and sustainable University
initiatives.

\
o

bzl

* Sty cument with emerging trends and best practices in quality assurance and softveare testing.
* Mt GA aeumtaion, st e, and et eprs
L4 \ ] PMO Head / Divisianal Head IT
*  Ensure with banking ions and security
* Perform regression, functional, and user accaptance testing (UATL. demic/Profession . Bachelor's degres in Computer Science, Information Systems, or related field.
Aea a3 Proficiency in data analysis tools such as SOL, Excel, Power BI, or Tabieau.
01 | Position/Job Audit Officer (0 Qualification . it ‘standard:
Reporting to: MMIMMM E . Menimum 03 years' experience in relevant field,
Experience with strong understanding of MIS reporting, designing views /dashboard for
Academic/Professional Bachelor's ¢ Science, information Systems, of related feld. r
Qualification = Cortod ormation Sytems Ao (A, cericnbon s reaare: emgomon,
*  Additional certifications such as Certified Information Security Manager (CISM) or Certified 7 z 7
Eﬂlmlﬂmtfﬂﬂn:;imhum ) ot 50 27001 Other Skills, Expertise / | * \::memnmmmaddmsmumwmmmaammm
" — - i Strong communication and int I skill,
. . Mmemwﬁm |nmm systems auditing, IT security, or retated field, : o M ms:;mmm to ensure as
Experience g b 0 P
per business requirement.
mmmmmmw +  Proficiency in analysis of business information and suggest cormectly required reports for
. mw w' ity principles, standards, and frameworks (e.g., 1S0 management at the right fima and place.
¥ &w::mhm:w-ummmﬂ"smwwlhm Outline of main duties / | *  Analyze business information and help business to develop required reports, views and
inclading ibilities dashboard for the management.
y AT i *  Ensure all reports are developed and avaitable in the system as identified and required 1o the
Other Skills, Expertise / ad ? business/i and othe
Strong communication and interpersonal skills opautions Y,
Knowledge required Proficiency in wsing audit tools and software, such as vulnerability scanners, penstration o Test and confirm all reports are properly generated threugh system.
testing tooks, and audit management systams. *  Maintain MIS documentation and complete recard of MIS reports development.
. Ability to work and in a dy . Provide recommendations to update curment MIS fo improve reporting efficiency and
. I humﬂ!k g consistency.
and evidence collection. - PPerform data analysis for generating reports on periodic basis.
— *  Extract, clean, and analyze banking data for trends and insights
Outline of main duties / | * P‘:;W"m o sysiems sudits with policles, . mmsmwmlmwmlmmmmﬂm
i industry standards. . g reporting ion support 1o .
Tesponaibkities Conduct risk assessments to identify potential threats and vulnerabilities in information . WMWHNNMMHNN” -
systems and infrastructire. *  Participale in cross-functional meetings 1o resolve recurring customer issues.
*  Evaluate the design and eMectiveness of information systems contrals, including logical = Ensure tmely and accurate reporting to m‘:ﬂm
access condrols, change management processes, and data security measures. . ith IT and business o enhance data integrity and reporting standards.
. Review and assess compliance with applicable laws, regulations, and industry standards,
such as GOPR, IS0 27001, and NIST. I — " 02 | Position/Job Title | Project Support Officers (0G-1)
. mm|mm?5amuzwmmwm.mmhw ; PMO Head / Di | Head 1T
*  Document awdit findings. including identified risks, control and | pesdemic/Professional | Minimum Bachelor degree halder in [Tirelated discipline from HEC recognized university.
:mmmmmfnrrumm . " — Qualification Certification i in mad management [en PlIP PRINCEZ) is an advantage
. i) a , ing Strong
witten reparts and presentations. ==
vmh IT m o dei ant comective 1o add Experience: Minimum 2 years* mmmmnpdmmwﬂimtﬂmmﬁmlﬂ&{?m}ﬂtmﬂlmm.
g - b e biogommton 21
. Manitar the mmhmlalnn of remediation efforts and verity that corrective actions are Familiarity with banking processes, Nwlmmwmmﬁ:::':d ifecycles.
effective in mitigating risks. Fiprintes s spporig projied Tisapar Siciing dues reporting
*  Review and assess [T policies, processes, and intermal controls. Other *  Good knowledge of Technology usage
. Provide recommendations fo strengthen IT security and mitigate risks. Skills - Well-acquainted with MS Offica, PowerPoint and PM toals
0 osition/Job g Officer (0G-1/0 K m":"“’"mmmm e i
. 5 1o develop presentations on proj Project management software
Reporting to: PMOD Head / Divisional Head IT maintain record for better project administration. o )
Aca | . HRMor Teld, - Well w:edemlz;mmr:l:w meetings, taking minutes and maintain implementation
Qualification Centifications in WMMNNWMWMW {e.g., CIPD, ATD) e m’_ﬁh =
. up and maintain pr
Experience *  Minimum 2-3 years' experience in ralevant field. Outline of main duties / | «  Keep record of payments and ensure that are timely made o the vendors as per milestons
. igning and traiining need: ! related trainings | responsibilities achigved.
or MIS reparting etc. will be preferred. . Assist PMO Head in his day-to-day activities,
' Strong understanding of concept "train the trainers" *  Assistin the organizing project and cluster mestings, ensure all kgistic support, take minutes
. . = = == FRTEn and ensure appropriate follow up action where requested.
Other Skills, Expertise / | | m&'&m“ . Establish document control procedures and maintain project registers
Knowledge required + Proficiency in crganizing trainings using e-leaming toels and saftware, % Dueslop and upduls prasantations an peoject sieius,
+  Knowiedge and abilty to manage training of cross funchional and projects* team * W'P‘*z‘ﬂw‘“f‘m‘:
members. ) Assist with compilation of reports
- — *  Administer project implementation plan, walch missed defivery of milestones and update
Mmoil,'jll'r“?;dutu-’ . Planning and identifying training needs programs required to be conducted for business users plans.
responsi and team members. = Assist in service and teams® performance Reviews
*  Amange/manage/conduct programs on the concept of train the trainers. *  Coordinate with teams to ensure project timelines and deliverables are met.
. mep;wmmsmmmmum transitions due to technological changes, . ;:nnnﬂ Mmmwmmw
aequi mergers . pport system , digital , and process improvements,
. Communicating with management, trainers and team members to ensure that all needs are = = -
e Age For Permanent Induction Maximurm upto 42 years on the closing date of advertisement
" Semuuwmm«ie:mwvmmsmwﬁwmfuw For Contractual Induction Maximum upo 57 years on the closing date of advertisement.
*+ g or-Js b eieigs ke now bl 1. Candidaies who have apphied earber need not lo
. ammwwhnmmwwmwlnhuuwmasm 2. Msmen...-.:: esc b packages will be offered o selected candidates.
*  Amange and ensure raining '] 1 We ‘appurturity employer,
* Keeping records of all training/oi ducted 4, hnu:;:d‘ﬁdammsuﬂmm'sumn“ o this [
. Assess training needs and create customized leaming materiats. appied for I buoid writing.

Ensure compliance with regulatory fraining requirements.

AJK HNo.
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